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Submittal Requirements for Planned Unit Developments 
 

1.  Completed Forms: 
 A.  Application:  Application for approval of the development plan for the PUD, including approval of the property owner. 
 B.  Paid fee. 
 C.  Sign agreement to pay all actual additional costs. 
 D.  Application for Wetlands Permit. 
 E.  Park Dedication Worksheet. 
 
2.  The City will provide the Applicant with Mailing Labels for all properties within 500’ of said project.  Applicant will send out 
notices for a neighborhood meeting to be held at least 2 weeks prior to Public Hearing.  Applicant will submit a copy of letter and sign 
in sheet from said meeting.  Signs to post on property will also be provided to be posted on subject property, along with an Affidavit to 
be signed that these items where completed and be notarized and return to City prior to the Public Hearing.   
 
3.  Cover Letter: 
 A cover letter describing the character of the proposed PUD should be provided.  Information helpful to understanding the 
 proposal, such as the site size, names of owners and developers, development timing, existing and proposed zoning, etc. 
 All proposed variances and corresponding rationale must be listed in the cover letter. 
 
4.  Existing Site and Area Information: 
 A.  Map:  A map or plat of the property and the land within 350 feet thereof. 
 B.  Ownership:  Evidence of ownership or an interest in the property. 
 C.  Comprehensive Plan:  If the request is inconsistent with the Comprehensive Plan, the application must be accompanied 
       by an application for an amendment to the Comprehensive Plan. 
 D.  A concept plan and development plan:  All plans and maps shall be prepared at the same scale unless otherwise  
       approved by the Zoning Administrator. 
 E.  Other information as may be required by the City. 
 
5.  Development Plan.  Ten (10) copies shall be submitted.  The development plan shall include the following: 
 A.  A survey of the site prepared by a registered surveyor, showing site size, property lines, and legal description; 
 B.  A map showing existing improvements and land ownership on and within 200 feet of the site, including the following: 
  1.  the location and width of all streets and easements; 
  2.  the location and size of all existing utilities, including sewers, manholes, watermains, hydrants and culverts; 
  3.  the location and size of all structures; 
  4.  existing zoning;  and 
  5.  school district boundary lines. 
 C.  A map showing natural conditions on and within 200 feet of the site, including the following: 
  1.  contour lines at two (2) foot intervals; 
  2.  soil types and their locations; 
  3.  water features and drainage patterns; 
  4.  vegetation, including a list of tree species. 
 D.  A development plan showing the following information: 
  1.  proposed uses of land, acreage for each use, recreation and open space areas, a tabulation of density or building 
       square footage, impervious surface percentage, and project phasing and development timing; 
  2.  information on proposed lots, including location, number, square footage, outer dimensions, and dimensions 
       at setbacks; 
  3.  proposed street information, including right-of-way and pavement widths, names, and layout; 
  4.  information on structures, including location and dimensions of both existing and proposed structures; 
  5.  proposed parking, driveways, off-street parking facilities, and loading facilities; 
  6.  proposed and existing sidewalks, and trails, including location and dimensions; 
  7.  areas proposed to be dedicated to the public, including location, dimensions, and acreage. 
 E.  Open space area and amenities designed to obtain open space credits, including location, dimensions, acreage, and 
      detailed information about any amenities. 
 F.  Information table showing density per acre, open space area requirements, and estimated open space credits. 
 G.  A utility plan showing the following: 
  1.  proposed location and size of sanitary sewer, watermains, storm sewers, and the gradient of each; 
  2.  proposed point of discharge or connection to existing utilities; 



 

  3.  location and dimensions of proposed and existing easements; 
  4.  in the rural service area, the location of all proposed or existing wells, a minimum of two (2) septic sites per lot, 
       soil percolation tests, and soil boring tests. 
 H.  A stormwater management plan showing the following: 
  1.  site grading at two (2) foot contour intervals; 
  2.  proposed stormwater management improvements and techniques; 
  3.  preliminary stormwater calculations. 
 I.  A landscape plan prepared by or under the supervision of a landscape architect showing the following: 
  1.  location, size, number, and spacing of all proposed plantings, including common and botanical names; 
  2.  planting schedule by species name and size; 
  3.  any berms, entry monuments, or other landscaping elements; 
  4.  lighting and signage information, showing the type, height, and location of all exterior lighting and signs. 
 J.  A phasing plan showing the timeframe for construction of all improvements. 
 K.  Preliminary architectural drawings illustrating schematic floor plans, building massing, elevations, structure heights, 
       exterior construction materials and the typical design and dimensions of private yards. 
 L.  A traffic analysis prepared by a professional engineer. 
 M.  Such other information as the City Council may require. 
 
6.  Reduced Copies: 
 One (1) set of all required plans, maps, and other drawing reduced to 11” x 17” paper. 
 
7.  Proposed Private Covenants/Home Owners Association: 
 A copy of the proposed private covenants and other legal instruments must be submitted for review and approval by the  
 City Attorney. 
 

PUD CRITERIA 
From City Code 

Subd. 6.  Special Provisions for Planned Unit Developments. 
 

A. Criteria for Granting a Planned Unit Development Application.  The City Council shall base its decision to grant or 
deny an application for a planned unit development upon the following factors, and shall adopt findings relative to these 
criteria:  (Amended, Ord. 626, May 30, 2002) 

 
1. whether the proposed development is consistent in all respects with the comprehensive plan and with this 

Section; 
 

2. whether the proposed development, including deviations from design standards of the underlying zones, is 
compatible with surrounding land uses; 

 
3. whether the proposed development, including deviations from development standards of the underlying zone, 

provides adequate open space, circulation, parking, recreation, screening, and landscaping; 
 

4. whether the primary function of the PUD is to encourage development which will preserve and enhance the 
worthwhile, natural terrain characteristics and not force intense development to utilize all portions of a given 
site in order to arrive at the maximum density allowed.  In evaluating each individual proposal, the recognition 
of this objective will be a basic consideration in granting approval or denial; 

 
5. whether there exists an overall compatibility of land uses and overall appearance and compatibility of 

individual buildings to other site elements or to surrounding development.  However, the architectural style of 
buildings shall not solely be a basis for denial or approval of a plan.  (Amended, Ord. 626, May 30, 2002) 

 
6. Whether the proposed PUD plan would afford a greater general public benefit than would be realized under the 

underlying zoning district and/or general zoning provisions.  (Added, Ord. 626, May 30, 2002) 
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